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KOJADI EDUCATION SERVICES SDN BHD (457544-k) 

(Incorporated in Malaysia) 
 

11th Floor, Wisma MCA, 163, Jalan Ampang, 50450 Kuala Lumpur, Malaysia. 
P.O. Box 10686, 50722 Kuala Lumpur.  Tel: 03-21616499, Fax: 21621413 

 
 
 

 

JOB APPLICATION FORM 
 

 
 
 
Post of:  _________________________________                 
 
 
 
 

NOTES: (a)  Please read through this form carefully and fill in block letters.   
 (b)  It should be returned with one passport size photograph  

     (non returnable).   

 
 
1. PERSONAL DETAILS 
    

Full Name : Mr/Mrs/Ms :  
   
Chinese Characters 
( ) 

:  

   
Present Home / :  
Correspondence Address   

 
    

Tel. No. 
 

Permanent Home Address :  
 

   
 

 
Tel. No. 

 

 
Nationality  :   Handphone No. :  
       
N.R.I.C. No. :   Colour (NRIC) :  
       
Date Of Birth :   Place of Birth  :  
       
Marital Status :   EPF No.  :  
       
Race :   SOCSO No.  :  
       
Sex   :   Income Tax No. :  

 

 
 

Recent  
Passport-size 
Photograph 
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2.      PARTICULARS OF FAMILY 
 

(a) Father's Name  :    Occupation :  
      
 Mother's Name :   Occupation :  
      
 No. of Brothers and Sisters:     

 
  

List of Brothers and Sisters with their names, age and occupations. 
 

     

No. Name  Age  Sex  Occupation  
     
     

1ST     
     
     

2ND     
     
     

3RD     
     
     

4TH     
     

     

5TH     
     
     

6TH     
     
     

7TH     
     

     

8TH     
     
     

9TH     
     
     

10TH     
     

 
 
 

(b) If Married, please fill in the following: - 
 

Name of Husband/Wife       :     
     
Spouse’s I.C. No                 :     
     
Date of Birth                       :     
     
Place of Work                     :     
(Company Name & 
Address) 

    

     
Occupation of Spouse         :     
     
Spouse's  Income Tax No    :     
     
Date of Marriage                :     
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List of Children with names, age, sex and date of birth etc: - 
 
      

Children Name Age Sex Date of 
Birth 

B.C./ I.C 
No. 

      
      

1st Child      
      
      

2nd Child      
      
      

3rd Child      
      
      

4th Child      
      
      

5th Child      
      
      

6th Child      
      
      

7th Child      
      
      

8th Child      
      
      

9th Child      
      
      

10th Child      
      

 
 
3.        EDUCATION BACKGROUND (IN CHRONOLOGICAL ORDER) 
 

(a) Schools/College/University attended: 
 

Duration Name Award Classifications Grade/CGPA 
From To 

     
     
     

 
    
(b) Scholarships :  
    
(c) Prizes :  
    
(d) Extra Curricular 

Activities 
:  

 
 
 

PROFESSIONAL QUALIFICATION / MEMBERSHIP    
 

Duration Name of Professional Body Qualifications / Membership 
From To 
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4.        LANGUAGE PROFICIENCY 
 

Languages/Dialects Spoken :  
   
Languages Written :  

 
 
5.         EMPLOYMENT RECORDS  
 

(a) Present Job: -   
 

Name of Company :  
   
Nature of Company's Business :  
   
Address :  Tel :  
     
Date joined :  

 
Position on joining :  Present position :  
    
Starting salary       :  Present salary    :  
    
Reason for leaving :  
  
Name of present immediate superior :  
  
Present superior's designation :  
  
Brief description of your work and responsibilities: -  
  
  
May we contact employer? Yes/No :  

 
 

(b) Previous Job (if any): -   
 

Name of Company :  
   
Nature of Company's Business :  
   
Address :  Tel :  
     
Date joined :  Leaving date :  
     
Position last held :  Leaving salary   :  
    
Reason for leaving :  
  
Name of immediate superior :  
  
Superior's designation           :  
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Brief description of your work and responsibilities :-  
 

 
  
May we contact employer? Yes/No :  

 
 
6.         OTHER INFORMATION 
 

Please tick (�3) the appropriate box    
    
Part A Yes No If yes, please give details 

Have you ever been convicted of a crime in a 
Court of Law? 

   

Have you ever been dependent on any kind of 
drugs/ alcohol? 

   

Have you ever had any serious illness/ 
disease? 

   

Have any member of your family ever had any 
serious illness/ disease? 

   

Do you have any disabilities, physical or 
otherwise? 

   

Are you currently pregnant? (for female 
candidates) 

  Expected Confinement Date 
(mm/yy): 

Part B Yes No If yes, please give details 

Are you a member of any club, association, 
church, community centre, etc? 

   

Do you have any relative/ friend currently 
working in KOJADI? 

   

Have you a valid driving license?   Class:   

Do you own a car or scooter?    

Have you taken any loan?    
 
 
7.         REFEREES: 
 

i) Name  :  

 Position  :  

 Address  :  

    

 Contact No. :  

 Relationship  :  

    

ii) Name  :   
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 Position  :  

 Address  :   

    

 Contact No. :  

 Relationship  :   

 
 
I hereby declare that the particulars given by me in this application form are to the best of my 
knowledge and belief correct and true.   I fully understand and accept that if I am employed; my false 
statements on this application form shall be considered sufficient cause of dismissal. 
  
 
 
 
 
 
..................................... ...................................... 
Signature of Applicant                       Date: 
 
 


